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([FHO�9%$�&RXUVH�1RWHV�����8VHU�)RUPV�)LOH��9%$���8VHU)RUPV�[OV�
7KH�&RXUVH�%RRNLQJ�)RUP

7KH�&RXUVH�%RRNLQJ�)RUP LV�D�VLPSOH�IRUP�LOOXVWUDWLQJ�WKH�SULQFLSOHV�RI�8VHU)RUP�GHVLJQ�DQG�WKH�DVVRFLDWHG�9%$�FRGLQJ�
,W�XVHV�D�VHOHFWLRQ�RI� FRQWUROV LQFOXGLQJ�WH[W ER[HV��FRPER�ER[HV��RSWLRQ�EXWWRQV�JURXSHG�LQ�D�IUDPH��FKHFN�ER[HV�DQG�FRPPDQG�EXWWRQV�
:KHQ�WKH�XVHU�FOLFNV�WKH�2.�EXWWRQ�WKHLU�LQSXW�LV�HQWHUHG�LQWR�WKH�QH[W�DYDLODEOH�URZ�RQ�WKH�ZRUNVKHHW�
'HVFULSWLRQ�RI�WKH�)RUP�
7KHUH�DUH�WZR�VLPSOH�WH[W�ER[HV��1DPH� DQG�3KRQH���LQWR�ZKLFK�WKH�XVHU�FDQ�W\SH�IUHH�WH[W��DQG�WZR�FRPER�ER[HV��'HSDUWPHQW DQG�&RXUVH��WKDW�OHW�WKH�XVHU�WR�SLFN�DQ�LWHP�IURP�WKH�OLVW��
7KHUH�DUH�WKUHH�RSWLRQ�EXWWRQV�� ,QWURGXFWLRQ��,QWHUPHGLDWHDQG�$GYDQFHG��JURXSHG�LQ�D�IUDPH��/HYHO��VR�WKDW�WKH�XVHU�FDQ�FKRRVH�RQO\�RQH�RI�WKH�RSWLRQV�
7KHUH�DUH�WZR�FKHFN�ER[HV��/XQFK�5HTXLUHG DQG�9HJHWDULDQ��WKDW��EHFDXVH�WKH\�DUH�QRW�JURXSHG�LQ�D�IUDPH��FDQ�ERWK�EH�FKRVHQ�LI�UHTXLUHG��+RZHYHU��LI�WKH�SHUVRQ�PDNLQJ�WKH�ERRNLQJ�GRHV�QRW�ZDQW�OXQFK�ZH�GR�QRW�QHH G�WR�NQRZ�ZKHWKHU�RU�QRW�WKH\�DUH�YHJHWDULDQ��6R��WKH�9HJHWDULDQ FKHFN�ER[�LV�JUH\HG�RXW�XQWLO�UHTXLUHG�
7KHUH�DUH�WKUHH�FRPPDQG�EXWWRQV��2.��&DQFHO DQG�&OHDU�)RUP��HDFK�RI�ZKLFK�SHUIRUPV�D�SUH �GHILQHG�IXQFWLRQ�ZKHQ�FOLFNHG�7KH�&RQWURO�3URSHUWLHV�6HWWLQJV�

&RQWURO 7\SH 3URSHUW\ 6HWWLQJ8VHU)RUP 8VHU)RUP 1DPH IUP&RXUVH%RRNLQJ&DSWLRQ &RXUVH�%RRNLQJ�)RUP1DPH 7H[W�%R[ 1DPH W[W1DPH3KRQH 7H[W�%R[ 1DPH W[W3KRQH'HSDUWPHQW &RPER�%R[ 1DPH FER'HSDUWPHQW&RXUVH &RPER�%R[ 1DPH FER&RXUVH/HYHO )UDPH 1DPH IUD/HYHO&DSWLRQ /HYHO,QWURGXFWLRQ 2SWLRQ�%XWWRQ 1DPH RSW,QWURGXFWLRQ,QWHUPHGLDWH 2SWLRQ�%XWWRQ 1DPH RSW,QWHUPHGLDWH$GYDQFHG 2SWLRQ�%XWWRQ 1DPH RSW$GYDQFHG/XQFK�5HTXLUHG &KHFN�%R[ 1DPH FKN/XQFK9HJHWDULDQ &KHFN�%R[ 1DPH FKN9HJHWDULDQ(QDEOHG )DOVH2. &RPPDQG�%XWWRQ 1DPH FPG2N&DSWLRQ 2.'HIDXOW 7UXH&DQFHO &RPPDQG�%XWWRQ 1DPH FPG&DQFHO&DSWLRQ &DQFHO&DQFHO 7UXH&OHDU�)RUP &RPPDQG�%XWWRQ 1DPH FPG&OHDU)RUP
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%XLOGLQJ�WKH�)RUP
,I�\RX�ZDQW�WR�EXLOG�WKH�IRUP�\RXUVHOI��VLPSO\�FRS\�WKH OD\RXW�VKRZQ�LQ�WKH�LOOXVWUDWLRQ�DERYH��)ROORZ�WKH�VWHSV�EHORZ�
�� 2SHQ�WKH�ZRUNERRN�WKDW�\RX�ZDQW�WKH�IRUP�WR�EHORQJ�LQ��8VHU)RUPV�OLNH�PDFURV�KDYH�WR�EH�DWWDFKHG�WR�D�ZRUNERRN��DQG�VZLWFK�WR�WKH�9LVXDO�%DVLF�(GLWRU��� ,Q�WKH�9LVXDO�%DVLF�(GLWRU�FOLFN�WKH� ,QVHUW�8VHU)RUP EXWWRQ��RU�JR�WR�,QVHUW�±±8VHU)RUP��
�� ,I�WKH�WRROER[�GRHV�QRW�DSSHDU�E\�LWVHOI��ILUVW�FOLFN�WKH�IRUP�WR�PDNH�VXUH�LW�LVQ¶W�KLGLQJ��FOLFN�WKH� 7RROER[�EXWWRQ��RU�JR�WR�9LHZ�±±7RROER[��
�� 7R�SODFH�D�FRQWURO�RQ�WKH�IRUP�FOLFN�WKH�DSSURSULDWH�EXWWRQ�RQ� WKH�WRROER[�WKHQ�FOLFN�WKH�IRUP��&RQWUROV�FDQ�EH�PRYHG�E\�GUDJJLQJ�WKHP�E\�WKHLU�HGJHV��RU�UHVL]HG�E\�GUDJJLQJ�WKH�EXWWRQV�DURXQG�WKHLU�SHULPHWHU�
�� 7R�HGLW�WKH�SURSHUWLHV�RI�D�FRQWURO��PDNH�VXUH�WKH�FKRVHQ�FRQWURO�LV�VHOHFWHG�WKHQ�PDNH�WKH�DSSURSULDWH�FKDQJ HV�LQ�WKH�3URSHUWLHV�ZLQGRZ��,I�\RX�FDQ¶W�VHH�WKH�SURSHUWLHV�ZLQGRZ�JR�WR� 9LHZ�±±3URSHUWLHV :LQGRZ��� 7R�UHPRYH�D�FRQWURO�IURP�WKH�IRUP��VHOHFW�LW�DQG�FOLFN�WKH� 'HOHWH NH\�RQ�\RXU�NH\ERDUG�
$�8VHU)RUP�ZLOO�QRW�DFWXDOO\�GR�DQ\WKLQJ�XQWLO�WKH�FRGH�WKDW�GULYHV�W KH�IRUP�DQG�LWV�YDULRXV�FRQWUROV�LV�FUHDWHG��7KH�QH[W�VWHS�LV�WR�ZULWH�WKH�FRGH�WKDW�GULYHV�WKH�IRUP�LWVHOI�$GGLQJ�WKH�&RGH����,QLWLDOLVLQJ�WKH�)RUP
,QLWLDOLVLQJ�WKH�)RUP�
0RVW�IRUPV�QHHG�VRPH�NLQG�RI�VHWWLQJ�XS�ZKHQ�WKH\�RSHQ��7KLV�PD\�EH�VHWWLQJ�GHIDXOW YDOXHV��PDNLQJ�VXUH�ILHOG�DUH�HPSW\��RU�EXLOGLQJ�WKH�OLVWV�RI�FRPER�ER[HV��7KLV�SURFHVV�LV�FDOOHG� ,QLWLDOLVLQJ�WKH�)RUP DQG�LW�LV�WDNHQ�FDUH�RI�E\�D�PDFUR�FDOOHG�8VHU)RUPB,QLWLDOL]H��LQ�FDVH�\RX�DUH�FRQIXVHG�E\�P\�YDU\LQJ�VSHOOLQJ�RI�WKH�ZRUG��LQLWLDOLV�] �H���LW
V�EHFDXVH�,�VSHDN�(QJOLVK�DQG�9%$�VSHDNV�$PHULFDQ� � EXW�GRQ
W�ZRUU\��9%$�ZLOO�VSHOO�LW�IRU�\RX����+HUH
V�KRZ�WR�EXLOG�WKH�FRGH�WR�LQLWLDOLVH�WKH�&RXUVH�%RRNLQJ�)RUP�
�� 7R�YLHZ�WKH�IRUP¶V�FRGH�ZLQGRZ�JR�WR� 9LHZ�±±&RGH RU�FOLFN�)��
�� :KHQ�WKH�FRGH�ZLQGRZ� ILUVW�RSHQV�LW�FRQWDLQV�DQ�HPSW\�8VHU)RUPB&OLFN�� SURFHGXUH��8VH�WKH�GURS�GRZQ�OLVWV�DW�WKH�WRS�RI�WKH�FRGH�ZLQGRZ�WR�FKRRVH� 8VHU)RUP DQG�,QLWLDOL]H��7KLV�ZLOO�FUHDWH�WKH�SURFHGXUH�\RX�QHHG��<RX�FDQ�QRZ�GHOHWH�WKH�8VHU)RUPB&OLFN���SURFHGXUH�
�� (QWHU�WKH�IROORZLQJ�FRGH�LQWR�WKH�SURFHGXUH�3ULYDWH�6XE 8VHU)RUPB,QLWLDOL]H��W[W1DPH�9DOXH� ���W[W3KRQH�9DOXH� ���:LWK FER'HSDUWPHQW�$GG,WHP��6DOHV��$GG,WHP��0DUNHWLQJ��$GG,WHP��$GPLQLVWUDWLRQ��$GG,WHP��'HVLJQ��$GG,WHP��$GYHUWLVLQJ��$GG,WHP��'LVSDWFK��$GG,WHP��7UDQVSRUWDWLRQ�(QG�:LWKFER'HSDUWPHQW�9DOXH� ���:LWK FER&RXUVH�$GG,WHP��$FFHVV��$GG,WHP��([FHO��$GG,WHP��3RZHU3RLQW��$GG,WHP��:RUG��$GG,WHP��)URQW3DJH�(QG�:LWKFER&RXUVH�9DOXH� ���RSW,QWURGXFWLRQ� �7UXHFKN/XQFK� �)DOVHFKN9HJHWDULDQ� �)DOVHW[W1DPH�6HW)RFXV(QG�6XE
+RZ�WKH�,QLWLDOLVH�&RGH�:RUNV�
7KH�SXUSRVH�RI�WKH�8VHU)RUPB,QLWLDOL]H���SURFHGXUH�LV�WR�SU HSDUH�WKH�IRUP�IRU�XVH��VHWWLQJ�WKH�GHIDXOW�YDOXHV�IRU�WKH�YDULRXV�FRQWUROV�DQG�FUHDWLQJ�WKH�OLVWV�WKDW�WKH�FRPER�ER[HV�ZLOO�VKRZ�
7KHVH�OLQHV�VHW�WKH�FRQWHQWV�RI�WKH�WZR�WH[W�ER[HV�WR�HPSW\�
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W[W1DPH�9DOXH� ���W[W3KRQH�9DOXH� ���
1H[W�FRPH�WKH�LQVWUXFWLRQV�IRU�WKH�FRPER�ER[HV��)LUVW�RI�DOO�WKH�FRQWHQWV�RI�WKH�OLVW�DUH�VSHFLILHG��WKHQ�WKH�LQLWLDO�YDOXH�RI�WKH�FRPER�ER[�LV�VHW�WR�HPSW\�:LWK FER'HSDUWPHQW�$GG,WHP��6DOHV��$GG,WHP��0DUNHWLQJ��DV�PDQ\�DV�QHFHVVDU\«�(QG�:LWKFER'HSDUWPHQW�9DOXH� ���
,I�UHTXLUHG�DQ�LQLWLDO�FKRLFH�FDQ�EH�PDGH�IURP�WKH�RSWLRQ�JURXS��LQ�WKLV�FDVH�RSW,QWURGXFWLRQ� �7UXH
%RWK�FKHFN�ER[HV�DUH�VHW�WR�)DOVH��L�H��QR�WLFN���6HW�WR�7UXH�LI�\RX�ZDQW�WKH�FKHFN�ER[�WR�DSSHDU�DOUHDG\�WLFNHG�FKN/XQFK� �)DOVHFKN9HJHWDULDQ� �)DOVH
)LQDOO\��7KH�IRFXV�LV�WDNHQ�WR�WKH�ILUVW�WH[W�ER[��7KLV�SODFHV�WKH�XVHUV�FXUVRU�LQ�WKH�WH[W�ER[�VR�WKDW�WKH\�GR�QRW�QHHG�WR�FOLFN�WKH�ER[�EHIRUH�WKH\�VWDUW�WR�W\SH�W[W1DPH�6HW)RFXV
$GGLQJ�WKH�&RGH����0DNLQJ�WKH�%XWWRQV�:RUN
7KHUH�DUH�WKUHH�FRPPDQG�EXWWRQV�RQ�WKH�IRUP�DQG�HDFK�PXVW�EH�SRZHUHG�E\�LWV�RZQ�SURFHGXUH��6WDUWLQJ�ZLWK�WKH�VLPSOH�RQHV«&RGLQJ�WKH�&DQFHO�%XWWRQ�
(DUOLHU��ZH�XVHG�WKH�3URSHUWLHV�:LQGRZ�WR�VHW�WKH� &DQFHO SURSHUW\�RI�WKH�&DQFHO�EXWWRQ�WR� 7UXH��:KHQ�\RX�VHW�WKH�&DQFHO�SURSHUW\�RI�D�FRPPDQG�EXWWRQ�WR�7UXH��WKLV�KDV�WKH�HIIHFW�RI��FOLFNLQJ��WKDW�EXWWRQ�ZKHQ�WKH�XVHU�SUHVVHV�WKH�(VF NH\�RQ�WKHLU�NH\ERDUG��%XW�WKLV�DORQH�ZLOO�QRW�FDXVH�DQ\WKLQJ�WR�KDSSHQ�WR�WKH�IRUP��<RX�QHHG�WR�FUHDWH�WKH�FRGH�IRU�WKH�FOLFN�HYHQW�RI�WKH�EXWWRQ�W KDW�ZLOO��LQ�WKLV�FDVH��FORVH�WKH�IRUP��+HUH
V�KRZ�
�� :LWK�WKH�8VHU)RUP�RSHQ�IRU�HGLWLQJ�LQ�WKH�9LVXDO�%DVLF�(GLWRU��GRXEOH �FOLFN�WKH�&DQFHO�EXWWRQ��7KH�IRUP
V�FRGH�ZLQGRZ�RSHQV�ZLWK�WKH�FPG&DQFHOB&OLFN�� SURFHGXUH�UHDG\�IRU�HGLWLQJ��� 7KH�FRGH�IRU�FORVLQJ�D�IRUP�LV�YHU\�VLPSOH���$GG�D�OLQH�RI�FRGH�WR�WKH�SURFHGXUH�VR�LW�ORRNV�OLNH�WKLV�3ULYDWH�6XE FPG&DQFHOB&OLFN��8QORDG�0H(QG�6XE
&RGLQJ�WKH�&OHDU�)RUP�%XWWRQ�
,�DGGHG�D�EXWWRQ�WR�FOHDU�WKH�IRUP�LQ�FDVH�WKH�XVHU�ZDQWHG�WR�FKDQJH�WKHLU�PLQG�DQG�UHVHW�HYHU \WKLQJ��DQG�WR�PDNH�LW�HDVLHU�LI�WKH\�KDG�VHYHUDO�ERRNLQJV�WR�PDNH�DW�RQH�WLPH��$OO�LW�KDV�WR�GR�LV�UXQ�WKH�,QLWLDOLVH�SURFHGXUH�DJDLQ��$�PDFUR�FDQ�EH�WROG�WR�UXQ�DQRWKHU�PDFUR��RU�VHULHV�RI�PDFURV�LI�QHFHVVDU\��E\�XVLQJ�WKH� &DOO NH\ZRUG�
�� 'RXEOH�FOLFN�WKH�&OHDU�)RUP�EXWWRQ��7KH�IRUP
V�FRGH�ZLQGRZ�RSHQV�ZLWK�WKH� FPG&OHDU)RUPB&OLFN�� SURFHGXUH�UHDG\�IRU�HGLWLQJ�
�� $GG�D�OLQH�RI�FRGH�WR�WKH�SURFHGXUH�VR�LW�ORRNV�OLNH�WKLV�3ULYDWH�6XE FPG&OHDU)RUPB&OLFN��&DOO 8VHU)RUPB,QLWLDOL]H(QG�6XE
&RGLQJ�WKH�2.�%XWWRQ�
7KLV�LV�WKH�SLHFH�RI�FRGH�WKDW�KDV�WR�GR�WKH�MRE�RI�WUDQVIHUULQJ�WKH�XVHU
V�FKRLFHV�DQG�WH[W�LQSXW�RQ�WR�WKH�ZRUNVKHHW��:KHQ�ZH�VHW�WKH�&DQFHO�EXWWRQ
V�&DQFHO�SURSHUW\�WR�7UXH�ZH�DOVR�VHW�WKH�2.�EXWWRQ
V� 'HIDXOW�SURSHUW\�WR�7UXH��7KLV�KDV�RI�FOLFNLQJ�WKH 2.�EXWWRQ�ZKHQ�WKH�XVHU�SUHVVHV�WKH� (QWHU �RU�5HWXUQ��NH\�RQ�WKHLU�NH\ERDUG��SURYLGLQJ�WKH\�KDYH�QRW�XVHG�WKHLU�7DE NH\�WR�WDE�WR�DQRWKHU�EXWWRQ���+HUH
V�WKH�FRGH�WR�PDNH�WKH�EXWWRQ�ZRUN��� 'RXEOH�FOLFN�WKH�2.�EXWWRQ��7KH�IRUP
V�FRGH�ZLQGRZ�RSHQV�ZLWK�WKH� FPG2.B&OLFN�� SURFHGXUH�UHDG\�IRU�HGLWLQJ�
�� (GLW�WKH�SURFHGXUH�WR�DGG�WKH�IROORZLQJ�FRGH�
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3ULYDWH�6XE FPG2.B&OLFN��$FWLYH:RUNERRN�6KHHWV��&RXUVH�%RRNLQJV���$FWLYDWH5DQJH��$����6HOHFW'R,I ,V(PSW\�$FWLYH&HOO�� �)DOVH 7KHQ$FWLYH&HOO�2IIVHW�������6HOHFW(QG�,I/RRS�8QWLO ,V(PSW\�$FWLYH&HOO�� �7UXH$FWLYH&HOO�9DOXH� �W[W1DPH�9DOXH$FWLYH&HOO�2IIVHW������� �W[W3KRQH�9DOXH$FWLYH&HOO�2IIVHW������� �FER'HSDUWPHQW�9DOXH$FWLYH&HOO�2IIVHW������� �FER&RXUVH�9DOXH,I RSW,QWURGXFWLRQ� �7UXH�7KHQ$FWLYH&HOO�2IIVHW�������9DOXH� ��,QWUR�(OVH,I RSW,QWHUPHGLDWH� �7UXH�7KHQ$FWLYH&HOO�2IIVHW�������9DOXH� ��,QWHUPHG�(OVH$FWLYH&HOO�2IIVHW�������9DOXH� ��$GY�(QG�,I,I FKN/XQFK� �7UXH�7KHQ$FWLYH&HOO�2IIVHW�������9DOXH� ��<HV�(OVH$FWLYH&HOO�2IIVHW�������9DOXH� ��1R�(QG�,I,I�FKN9HJHWDULDQ� �7UXH�7KHQ$FWLYH&HOO�2IIVHW�������9DOXH� ��<HV�(OVH,I�FKN/XQFK� �)DOVH�7KHQ$FWLYH&HOO�2IIVHW�������9DOXH� ���(OVH$FWLYH&HOO�2IIVHW�������9DOXH� ��1R�(QG�,I(QG�,I5DQJH��$����6HOHFW(QG�6XE
+RZ�WKH�&PG2.B&OLFN�FRGH�ZRUNV�
7KH�ILUVW�WZR�OLQHV�PDNH�VXUH�WKDW�WKH�FRUUHFW�ZRUNERRN�LV�DFWLYH�DQG�PRYHV�WKH�V HOHFWLRQ�WR�FHOO�$��$FWLYH:RUNERRN�6KHHWV��&RXUVH�%RRNLQJV���$FWLYDWH5DQJH��$����6HOHFW
7KH�QH[W�IHZ�OLQHV�PRYHV�WKH�VHOHFWLRQ�GRZQ�WKH�ZRUNVKHHW�XQWLO�LW�ILQGV�DQ�HPSW\�FHOO�'R,I ,V(PSW\�$FWLYH&HOO�� �)DOVH�7KHQ$FWLYH&HOO�2IIVHW�������6HOHFW(QG�,I/RRS�8QWLO ,V(PSW\�$FWLYH&HOO�� �7UXH
7KH�QH[W�IRXU�OLQHV�VWDUW�WR�ZULWH�WKH�FRQWHQWV�RI�WKH�IRUP�RQ�WR�WKH�ZRUNVKHHW��XVLQJ�WKH�DFWLYH�FHOO��ZKLFK�LV�LQ�FROXPQ�$��DV�D�UHIHUHQFH�DQG�PRYLQJ� DORQJ�WKH�URZ D�FHOO�DW�D�WLPH�$FWLYH&HOO�9DOXH� �W[W1DPH�9DOXH$FWLYH&HOO�2IIVHW������� �W[W3KRQH�9DOXH$FWLYH&HOO�2IIVHW������� �FER'HSDUWPHQW�9DOXH$FWLYH&HOO�2IIVHW������� �FER&RXUVH�9DOXH
1RZ�ZH�FRPH�WR�WKH�RSWLRQ�EXWWRQV��7KHVH�KDYH�EHHQ�SODFHG�LQ�D�IUDPH�RQ�WKH�IRUP�VR�WKH�XVHU�FDQ�FKRRVH�RQO\�RQH��$Q�,)�VWDWHPHQW�LV�XVHG�WR�LQVWUXFW�([FHO�ZKDW�WR�IRU�HDFK�RSWLRQ�,I RSW,QWURGXFWLRQ� �7UXH�7KHQ$FWLYH&HOO�2IIVHW�������9DOXH� ��,QWUR�(OVH,I RSW,QWHUPHGLDWH� �7UXH�7KHQ$FWLYH&HOO�2IIVHW�������9DOXH� ��,QWHUPHG�(OVH$FWLYH&HOO�2IIVHW�������9DOXH� ��$GY�(QG�,I
9%$�,)�VWDWHPHQWV�DUH�PXFK�HDVLHU�WR�PDQDJH�WKDQ�([FHO
V�,)�IXQFWLRQ��<RX�FDQ�KDYH�DV�PDQ\�RSWLRQV�DV�\RX�ZDQW��MXVW�LQVHUW�DQ�DGGLWLRQDO�(OVH,I IRU�HDFK�RQH��,I�WKHUH�ZHUH�RQO\�WZR�RSWLRQV��\RX�ZRXOGQ
W�QHHG�WKH� (OVH,I��MXVW�WKH�,IDQG�(OVH ZRXOG�VXIILFH��GRQ
W�IRUJHW� � WKH\�DOO�QHHG�DQ�(QG�,I��
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7KHUH�LV�DQRWKHU�,)�VWDWHPHQW�IRU�HDFK�FKHFN�ER[��)RU�WKH�/XQFK�5HTXLUHG�FKHFN�ER[��D�WLFN�LQ�WKH�ER[�PHDQV��<HV��WKH�SHUVRQ�UHTXLUHV�OXQFK��DQG�QR�WLFN�PHDQV��1R��WKH\�GRQ
W�,I FKN/XQFK� �7UXH�7KHQ$FWLYH&HOO�2IIVHW�������9DOXH� ��<HV�(OVH$FWLYH&HOO�2IIVHW�������9DOXH� ��1R�(QG�,I
:H�FRXOG�XVH�D�VLPLODU�,)�VWDWHPHQW�IRU�WKH�9HJHWDULDQ�FKHFN�ER[��EXW�LI�WKH�SHUVRQ�GRHV�QRW�UHTXLUH�OXQFK�LW�LV�LUUHOHYDQW�ZKHWKHU�RU�QRW�WKH\�DUH�YHJHWDULDQ��,�DQ \�FDVH��LW�ZRXOG�EH�ZURQJ�WR�DVVXPH�WKDW�WKH\�ZHUH�QRW�YHJHWDULDQ�VLPSO\�EHFDXVH�WKH\�GLG�QRW�UHTXLUH�OXQFK��7KH�,)�VWDWHPHQW�WKHUHIRUH�FRQWDLQV�D�VHFRQG��QHVWHG�LI�VWDWHPHQW�,I�FKN9HJHWDULDQ� �7UXH�7KHQ$FWLYH&HOO�2IIVHW�������9DOXH� ��<HV�(OVH,I�FKN/XQFK� �)DOVH�7KHQ$FWLYH&HOO�2IIVHW�������9DOXH� ���(OVH$FWLYH&HOO�2IIVHW�������9DOXH� ��1R�(QG�,I(QG�,I
$�WLFN�LQ�WKH�ER[�PHDQV��<HV��WKH�SHUVRQ�LV�YHJHWDULDQ���,I�WKHUH�LV�QR�WLFN�LQ�WKH�ER[��WKH�QHVWHG�,)�VWDWHPHQW�ORR NV�DW�WKH�/XQFK�5HTXLUHG�FKHFN�ER[��,I�WKH�/XQFK�5HTXLUHG�FKHFN�ER[�KDV�D�WLFN�LQ�LW�WKHQ�QR�WLFN�LQ�WKH�9HJHWDULDQ�FKHFN�ER[�PHDQV�WKDW�WKH�SHUVRQ�LV�QRW�YHJHWDULDQ�VR�LW�LQVHUWV��1R��LQWR�WKH�FHOO��+RZHYHU��LI�WKH�/XQFK�5HTXLUHG�FKHFN�ER[�GRHV�QRW�KDYH�D WLFN�LQ�LW��WKHQ�ZH�GR�QRW�NQRZ�ZKHWKHU�RU�QRW�WKH�SHUVRQ�LV�YHJHWDULDQ��LW�GRHVQ
W�PDWWHU�DQ\ZD\��VR�WKH�FHOO�LV�OHIW�EODQN������
)LQDOO\�WKH�VHOHFWLRQ�LV�WDNHQ�EDFN�WR�WKH�EHJLQQLQJ�RI�WKH�ZRUNVKHHW��UHDG\�IRU�WKH�QH[W�HQWU\�5DQJH��$����6HOHFW
$GGLQJ�WKH�&RGH����0DQLSXODWLQJ�WKH�)RUP
)LQDOO\��DQ�H[DPSOH�RI�KRZ�WKH�FRQWUROV�RQ�D�IRUP�FDQ�EH�PDQLSXODWHG�ZKLOVW�LW�LV�LQ�XVH��:KHQ�WKH�FRQWURO�SURSHUWLHV�ZHUH�VHW��WKH�(QDEOHG SURSHUW\�RI�WKH�9HJHWDULDQ�FKHFN�ER[�ZDV�VHW�WR� )DOVH��:KHQ�D�FRQWURO�LV�QRW�HQDEOH G�WKH�XVHUFDQQRW�HQWHU�D�YDOXH�LQWR�LW��DOWKRXJK�LW�FDQ�KROG�D�YDOXH�WKDW�ZDV�WKHUH�DOUHDG\��DQG�9%$�FDQ�DGG��UHPRYH�RU�FKDQJH�WKH�YDOXH�
:H�GRQ
W�QHHG�WR�NQRZ�ZKHWKHU�RU�QRW�WKH�SHUVRQ�LV�YHJHWDULDQ��HYHQ�LI�WKH\�DUH���LI�WKH\�DUHQ
W�RUGHULQJ�OXQFK��6R��WKH�9HJHWDULDQ�FKHFN�ER[�UHPDLQV�GLVDEOHG�XQOHVV�D�WLFN�LV�SODFHG�LQ�WKH�/XQFK�5HTXLUHG�FKHFN�ER[��7KHQ�WKH�XVHU�LV�IUHH�WR�WLFN�WKH�9HJHWDULDQ�FKHFN�ER[�LI�WKH\�ZDQW�WR��,I�WKH\�WLFN�LW�ZH�ZLOO�NQRZ�WKDW�WKH\�KDYH�DQVZHUHG��<HV��DQG�LI�WKH\�GRQ
W�ZH�NQRZ�WKH\�KDYH�DQVZHUHG��1R��
:H�FDQ�WRJJOH�WKH�(QDEOHG SURSHUW\�IURP�)DOVH WR�7UXH E\�KDYLQJ�D�SURFHGXUH�WKDW�UXQV�DXWRPDWLFDOO\�ZKHQHYHU�WKH�YDOXH�RI�WKH�/XQFK�5HTXLUHG�FKHFN�ER[�FKDQJHV��)RUWXQDWHO\��PRUH�FRQWUROV�KDYH�D� &KDQJH�SURFHGXUH�DQG�WKH�RQH�ZH�XVH�KHUH�LV�FKN/XQFKB&KDQJH����:H
OO�XVH�WKLV�WR�HQDEOH�WKH�9HJHWDULDQ�FKHFN�ER[�ZKHQ�WKH�/XQFK�5HTXLUHG�FKHFN�ER[�LV�WLFNHG��DQG�GLVDEOH�LW�ZKHQ�WKH�/XQFK�5HTXLUHG�FKHFN�ER[�LV�QRW�WLFNHG�
7KHUH
V�MXVW�RQH�PRUH�WKLQJ�ZH�QHHG�WR�GR��6XSSRVLQJ�VRPHRQH�WLFNHG�WK H�/XQFK�5HTXLUHG�FKHFN�ER[��DQG�DOVR�WLFNHG�WKH�9HJHWDULDQ�FKHFN�ER[��7KHQ�WKH\�FKDQJHG�WKHLU�PLQG�DQG�UHPRYHG�WKH�WLFN�IURP�WKH�/XQFK�5HTXLUHG�FKHFN�ER[��7KH�9HJHWDULDQ�FKHFN�ER[�ZRXOG�EH�GLVDEOHG�EXW�WKH�WLFN�WKDW�ZDV�SXW�LQ�HDUOLHU�ZRXOG�UHPDLQ��$Q�H[WUD�OLQH�RI�FRGH�FDQ�PDNH�VXUH�WKH�WLFN�LV�UHPRYHG�ZKHQ�WKH�ER[�LV�GLVDEOHG��+HUH
V�WKH�ZKROH�WKLQJ�3ULYDWH�6XE FKN/XQFKB&KDQJH��,I FKN/XQFK� �7UXH�7KHQFKN9HJHWDULDQ�(QDEOHG� �7UXH(OVHFKN9HJHWDULDQ�(QDEOHG� �)DOVHFKN9HJHWDULDQ� �)DOVH(QG�,I(QG�6XE
2SHQLQJ�WKH�)RUP
7KH�IRUP�LV�QRZ�UHDG\�IRU�XVH�VR�LW�QHHGV�WR�EH�RSHQHG�ZLWK�D�VLPSOH�PDFUR��7KDW�FDQ�EH�DWWDFKHG�WR�D�FXVWRP�WRROEDU�EXWWRQ��D�FRPPDQG�EXWWRQ�GUDZQ�RQ�WKH�ZRUNVKHHW��RU�DQ\�JUDSKLF��ULJKW�FOLFN�WKH�JUDSKL F�DQG�FKRRVH�$VVLJQ�0DFUR���,I�QHFHVVDU\��FUHDWH�D�QHZ�PRGXOH�IRU�WKH�ZRUNERRN�DQG�DGG�WKLV�SURFHGXUH�6XE 2SHQ&RXUVH%RRNLQJ)RUP��IUP&RXUVH%RRNLQJ�6KRZ(QG�6XE
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	Most forms need some kind of setting up when they open. This may be setting default values, making sure field are empty, or building the lists of combo boxes. This process is called Initialising the Form and it is taken care of by a macro called UserForm_Initialize (in case you are confused by my varying spelling of the word "initialis(z)e", it's because I speak English and VBA speaks American - but don't worry, VBA will spell it for you!). Here's how to build the code to initialise the Course Booking Form:
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